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To Access Voicemail locally,  dial  
To access voicemail from remote 
Live answer get transferred to your mailbox 

923 access your mailbox from your phone 
924 access mailbox from another phone 

or press or MESSAGE button, then enter your password 

when requested by the system 

While in listening to your greeting press * enter your Mailbox 
number then password 

Auto attendant answer 
Press the digit for the Voicemail Gateway then enter your mailbox number then password 

Or 
Dial your extension, wait for greeting to answer, and then follow instructions for live answer. 

 

 

To Access Voicemail  

Dial  

Voicemail Gateway   

Then Dial  

Dial Password  

  

 

After Message Playback 

3 – Advanced Option 

5 – Repeat Current Message 

6 – Play Next Message 

7 – Delete Message 

8 – Forward to another user 

9 – Save Message 

* - Help 

# - Exit the voicemail system 
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Advanced Options 

1 – Send Reply 

2 – Return Call 

3 – Hear Message Envelope 

4 – Place Outgoing Call 

5 – Leave a Message for 

another user on system 

* - Main Menu 
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0 – New  3 - Family 

1 – Old  4 - Friends 

2 – Work  # - Cancel 
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4– Place Outgoing Call 

5 – Leave a Message in another 

user’s mailbox on the system 

* - Main Menu 
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Mailbox Options 

1 – Record Unavailable Greeting   4 – Record Temporary Greeting** 

2 – Record Busy Greeting    5 – Change Your Password 

3 – Record Your Name    * - Main Menu  
**If there is no temporary greeting recorded you will immediately be prompted to record a temporary 

greeting, if you do have a greeting recorded you will be presented with the following options, 1 record a new 

temporary greeting. 2 Erase temporary greeting. *return to main menu. Temporary greeting overrides other 

greetings. Erase temporary greeting to have your other greetings presented. 

Lebanon Phone Center & Alarm Inc. 
417-532-9819 

During Message Playback 

* – Rewind message by 3 seconds 

# – Fast forward message by 3 seconds 

0 – Pauses message, press any other key 

to resume playback 

2

-

C

h

a

n

g

e

 

F

o

l

d

e

r

s 

3

-

a

d

v

a

n

c

e

d

 

o

p

t

i

o

n

s

-

-

-

-

-

-

* 
 

# 
 


